Creating a “Zip” File (Windows)
Here are 2 ways to create a zip file in Windows:

First Way:
1. 
Right-click on any unoccupied area of the desktop

2. 
From the popup menu, choose New, and then Compressed (zipped) Folder
3. 
Enter a name for your folder

4. 
Copy your files to the folder and upload it to Moodle

Another Way (if the "Compressed (zipped) Folder" command is not on your popup menu):

1.
Select all files to be zipped (click on the first, then click on each of the others while the [Ctrl] key is pressed)

2.
Right-click the selection, and from the popup menu choose Send to and then Compressed (zipped) Folder
3. 
If necessary, rename the folder.  Upload it to Moodle

