How to Create a “Zip” File
Students will upload each assignment to Canvas in the form of a zip file (with extension .zip).  No other kinds of compressed files will be accepted.  Zip your NetBeans Project Folder.  Do not zip the individual Java files.  See the “Submitting Your Assignments” document online in this unit.
I.  Windows Machines (Two Ways)
First Way
1. Use Windows Explorer (not Internet Explorer or Ford Explorer) to navigate to your NetBeans Project Folder

2. Right-click on your NetBeans Project Folder
3. From the popup menu, choose Send to and then Compressed (zipped) Folder
Another Way (For Older Versions of Windows)

1. Right-click on any unoccupied area of your desktop

2. From the popup menu, choose New, and then Compressed (zipped) Folder
3. Enter a name for your folder, using your name and the assignment number

E.g.  Jane Doe – assignment 1

4. Copy and paste your NetBeans Project Folder into the zipped folder
II.  Macs

1. Locate your NetBeans Project Folder in the Mac Finder (file system)
2. Right-click on your NetBeans Project Folder
3. Select “Compress Items”
4. Find the newly created .zip archive in the same directory
· See the “Using Netbeans” document online for an easy way to include your program output in the project folder
· Do not create the zip file from within NetBeans.  Follow the directions above.  Otherwise, some important folders may not be included
